
 

 

Top Tips 
 

1. Keep a family calendar. Track everyone's activities on a prominent and accessible 

calendar, encouraging your child to write their own entries and reference the calendar when 
making plans.  
 

2. Introduce checklists. Whether it's as simple as "3 Things To Do Before Bed" or "What To 

Take On Holiday," creating and referring to lists together will develop your child's ability to 
strategise tasks and organise his time. 
 

3. Assign chores that involve sorting or categorising. Food shopping, emptying the 

dishwasher, sorting photos, cleaning out a closet, and other tasks that involve pre-planning, 
making lists, or arranging things are great choices. 
 

4. Get ready the night before.  

 
5. Use containers and organisers. If there's a place for everything, they’ll find it easier to find 

items, keep neat, and clean up. Build "pick up" time into the daily routine. 
  

6. Look at the school planner together. Ensure they write in the subjects they are expecting 

homework from at the start of each week. Be sure to routinely coordinate the information 
with your family calendar to avoid conflicts. 

 
7. Organise schoolwork. Make sure your child's keeping notes, homework, handouts, and 

marked assignments in separate folders in a binder. Try to empty his school bag nightly and 
set a time aside each week to go through his binder and get things sorted. 
 

8. Establish a homework routine. Help your child make a "study hour" schedule and set up 

a comfortable workspace – for example the kitchen table. Encourage them to stick to the 
schedule even when they don’t have homework (He/she can read, review notes, or even 
do a crossword puzzle.) 
 

9. Create a homework supply box. Fill a box with office supplies and encourage your child 

to store pens, paper, measurement tools, and a calculator in it so they'll have what they 
need on hand. 
 

10. Cook together. Cooking teaches measuring, following directions, sorting ingredients, and 

managing time — all key elements in organisation. Involve your child in meal planning too, 
challenging them to help you put together a shopping list. 
 

11. Cultivate an interest in collecting. If your child has a particular interest, encourage them 

to create and organise the collection. It can even be something free — such as rocks or 
cancelled stamps — that they can sort, classify, and arrange. 
 

12. Reward and provide support with organisational tasks. Your child may find organising 

a challenge, so help them to develop their routine and give them a treat for jobs well done! 

 

 

 

 

Supporting your child with organisation 

 

 

 

 

 

 

A Guide for Parents 

 

 

‘For every minute spent organising,  

an hour is earned.’ 

- Benjamin Franklin 

 

 



 

Talk about the new ideas you are introducing to help your child become 
more organised and why this is important. Make sure that they feel 
involved in planning and timetabling so that they don’t feel that this is just 
another set of rules that are being imposed upon them. This will also be 
important in helping them to develop the skills for themselves rather than 
having you do it for them. 

 

Establish simple household routines.  For example; in the morning we eat 
our breakfast, brush our teeth and then get dressed and in the afternoon 
we unpack our school bag as soon as we walk in the door and then eat a 
healthy snack. 

Allocate places in the house for important activities like studying 
(preferably not their bedroom). This cuts down on time wasted looking for 
materials and will help them to mentally click into “homework mode”. 

Use timers for anything that needs to be time limited, such as computer 
and TV time. This is also great to promote sharing and turn taking in 
activities in which everyone wants equal time. 

 

Children learn through watching others around them. Explain how you 
organise yourself with the little things so that they don’t pile up, for 
example, as soon as a permission slip comes home – you read it, sign it and 
put it back in their bag. 

Use calendars, family planners, white boards or pin boards around the 
house and collaborate as a family on organisation. Using a weekly schedule 
which includes things like school, homework and extracurricular activities, 
will keep the family on track. Including “down time” and time with friends 
on the schedule will help to teach your child about balance. 

Introduce new strategies one at a time and provide plenty of rewards 
and praise along the way. When you catch your child demonstrating good 
organisational skills (eg. being ready to leave on time, following a step in 
the new routine) provide them with some specific and meaningful praise 
about what a great effort they are putting in (eg. “thank you Jack for 
putting on your shoes and taking your bag to the car so we could be on 
time for school today. You are very good at that”).   

Make it a game! There are lots of ways to improve organisation that can 
actually be fun. “Beat The Buzzer” is a great way to get things moving in 
the morning. 

Help your child prioritise. Improve homework focus by encouraging your 
child to work out what needs to be done and turn it into a checklist. 
Crossing out or ticking off items on the list will be both rewarding and 
motivating and you can assign rewards for a certain number of tasks 
crossed off. 


